
PORTAL E-SIGNATURE INSTRUCTIONS 

When logged into Portal, click Documents: 

 

Select the document you would like to sign: 

 

Read and review document. At the bottom you will find a ‘Signature Page’, click the red page 

with pen icon:  

 

 



Click ‘Sign’ 

 

 

Your signature and date will appear, click Submit: 

 

The Documents tab will reappear and show that you have signed the document:  

 


